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[INSERT PROJECT NAME]
Request for Public Advertisement to Tender Template
Please prepare an advertisement for the following Tender package:

	Agreement No.:
	[INSERT NUMBER]

	Description:
	[INSERT TITLE]

	Scope of Works / Services
	[INSERT BRIEF SCOPE OF WORKS / SERVICES]

	Classification:
	[INSERT CLASSIFICATION]

	Invitation to Tender Issue Date
	[INSERT DATE]

	Pre-Tender Meeting Date:
	[INSERT DATE]

	Tender Opening Date
	[INSERT DATE]



Please note that the dates set forth above are tentative. The Tender documents are currently being routed for departmental signatures.

This is advance notice to prepare the Advertisement for publication. 

The advertisement is not to be placed until approval from the Director of the Contracts 


Management Department is received - CONTRACT SPECIALIST to confirm approval.

Signed by
Contracts Management Department



[INSERT NAME]
Contracts Specialist
[bookmark: _GoBack]
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